
COSUMNES COMMUNITY SERVICES DISTRICT

The Cosumnes Community Services District (CSD) provides Fire 
& Emergency Medical services to the cities of Elk Grove and 
Galt, CA, along with Parks and Recreation Services to Elk Grove 
and its surrounding rural areas. Established in 2006 through the 
reorganization of the Elk Grove Community Services District and the 
Galt Fire Protection District, the Cosumnes CSD provides services to a 
diverse population in excess of 185,000, with two incorporated cities, a 
large area of unincorporated southern Sacramento County, and varied 
suburban, rural, industrial, and agricultural areas. As an independent 
California Special District, the CSD is a separate local government with 
a five member elected governing board.

To learn more about the District, go to: www.yourcsd.com.



THE AREA
Elk Grove, California (population 
161,000+) is a progressive community 
in southern Sacramento County 
diverse in ethnicity, age, and income 
levels. Elk Grove was established 
in 1850 as a hotel and stage stop. 
Home to an entrepreneurial spirit and 
superior quality of life, Elk Grove is a 
community where opportunity can 
be found in every corner. Our location 
provides easy access to two major 
freeways, the Sacramento International 
Airport, rail lines and two ports. The 
City of Elk Grove is known for a variety 
of outstanding restaurants, a historic 
downtown district, first-rate parks, 
sports centers, recreational venues, 
and much more.

Old Town Elk Grove is home to a 
number of antique shops, specialty 
boutiques, and some of the best 
restaurants in the region. In addition, 
the Old Town area also hosts the 
annual Dicken’s Street Faire in 
December, a Chili cook-off and festival 
in June, and a monthly “First Saturday” 
event featuring entertainment, 
shopping, art displays, and more.

From biking to bowling, Elk Grove 
provides recreational, sports, health, 
fitness, educational activities, and 
special events for all ages. We offer 
94 parks, 18 miles of trails, and soon 
to come, an aquatics training center 
and sports complex boasting state-
of-the-art facilities inspiring the next 
generation of Olympians.

Elk Grove had its start in agriculture 
and it is still a big part of the economy 
today with vineyards, dairy, and cattle. 

Home to an entrepreneurial spirit 
and superior quality of life, Elk Grove 
is a family-oriented community that 
continues to grow while maintaining 
the charm and vitality of a smaller, 
thriving city.

Elk Grove offers one of the region’s 
top performing public school systems. 
Elk Grove Unified School District 
operates 39 elementary schools, nine 
middle schools, nine high schools, 
three continuation schools, one K-12 
independent study program, one 
charter school, one virtual online K-8 
program and one special education 
school within the Elk Grove area. In 
addition, the District offers preschool 
programs at 12 school sites, an adult 
education program and a career 
training center for adults. Elk Grove 
Unified is recognized throughout 
California and the nation as a leader 
in progressive education. Academic 
achievement takes place through 
classes that are rigorous, relevant and 
build strong relationships, with a focus 
on college and career preparation, 
wellness and safety.

Galt, California (population 
24,400+) is a growing community 
located approximately 20 miles south 
of Sacramento along Highway 99. 
Incorporated in 1946, Galt offers 
affordable housing with a small town 
atmosphere, perfect for raising young 
families as well as a great opportunity 
for new businesses. The city is known 
for its annual spring Strawberry 
Festival, summer Galt Festival and 
winter Bird Festival.

THE ORGANIZATION
The Cosumnes CSD serves an 
estimated 185,000 south Sacramento 
County residents in a 157-square 
mile area. Its award-winning parks 
and recreation services – including 
the operation of more than 94 parks 
– operate exclusively within the Elk 
Grove community. Fire protection 
and emergency medical services are 
provided for the cities of Elk Grove and 
Galt and unincorporated areas of south 
Sacramento County.

Departments
The three departments within the CSD 
are: 

• Administrative Services Department
• Fire Department
• Parks and Recreation Department

Core Services
• Award-winning parks and facilities
• Disaster preparedness programs
• Emergency Medical Services
• Fire and life safety education
• Fire and rescue response
• Preschools, after-school programs 

and year-round camps
• School and business safety 

inspections
• Specialty classes for children, teens 

and adults
• Sports leagues, classes and camps
• Swim lessons and aquatics 

programs

DISTRICT GOALS
• Ensure its financial stability 

and accountability
• Ensure transparency in all 

District operations
• Make safety a priority in all 

operations
• Provide exceptional service to 

customers
• Provide quality facilities, parks, 

and apparatus
• Provide services, programs, 

and facilities based on 
the distinct needs of the 
community



THE PARKS AND 
RECREATION 

DEPARTMENT
The Parks and Recreation Department 
strives each day to MAKE LIVES 
BETTER by designing and maintaining 
parks and facilities that meet current 
and future needs; offering recreation 
programs that promote health, fun 
and lifelong learning; and providing 
exceptional service to our customers.

The Parks and Recreation Department 
budget is approximately $39 million 
with a general fund budget of $11 
million. The Department employs 73 
full-time staff and approximately 92 
full-time equivalents in 5 divisions:

Administration Division - Provides 
administrative support to all staff 
within the Department and manages 
the department budget, standard 
operating procedures, records 
retention and fee schedule.

Park Planning Division - Plans 
and develops new parks and trails 
and renovates existing park facilities 
through the implementation of 
the Parks and Recreation Capital 
Improvement Plan.

Recreation Division - Contributes to 
a vibrant community by promoting 
healthy and active lifestyles through 
the offerings of youth and adult sports, 
aquatic programming for all ages, and 
golf at the 9-hole Emerald Lakes Golf 
Course. Additionally, the Recreation 
Division coordinates the rentals of 
multiple indoor and outdoor spaces.

Community Services Division 
- Offers opportunities for social 

connection and growth through a 
variety of special events and special 
interest classes. Staff is also responsible 
for the preschool, elementary and teen 
programming.

Park Operations Division - Maintains 
over 1,000 acres of parks, corridors, 
and trails through the Landscape and 
Lighting Assessment District (L&L) 
budget. The Division is also responsible 
for the maintenance of irrigation 
systems, playgrounds, pools and spray 
grounds.

Among the major projects the new 
Director will have the opportunity to 
oversee include:
• Design and construction of the 

Morse Park Community Center
• Comprehensive update to the Parks 

and Recreation Master Plan
• Continuing development of new 

parks in the Elk Grove area
• Rebuild of the District’s 

Administration Building

THE POSITION
The Administrator of Parks and 
Recreation is an at-will position 
reporting to the District’s General 
Manager. The Administrator serves as 
the principal leader and administrator 
of the Parks and Recreation 
Department; plans, organizes, reviews 
and provides administrative direction 
to the Department’s activities and 
operations, construction, maintenance, 
and acquisition of open space, 
parks, golf courses, recreation areas, 
parkways, landscape areas, and related 
facilities and buildings; advises and 
makes recommendations to the Board 
of Directors through the General 
Manager regarding Department 
operations; assures and enforces 
applicable federal, state and local 
laws, ordinances, codes and Board 
policies; and serves as a member of 
the District’s Executive Team. This 
position requires extensive contact 
with public officials, state/federal/
local agencies, other public/private 
organizations, and the general public, 
and is responsible for the development 
and implementation of programs 
designed to provide quality services to 
the District’s numerous customers.

THE IDEAL CANDIDATE
The ideal Administrator of Parks and 
Recreation is a collaborative and 
enthusiastic professional who has a 
passion for providing outstanding 
parks and recreation programs, 
services and amenities for the 
community. Competitive individuals 
will bring innovative, contemporary 
and fresh ideas to the Department and 
the community. Strong candidates 
will possess a strategic orientation 
and a vision for the Department 
with the ability to raise the bar for 
the organization through strong 
leadership and management skills. He/
she will have a professional history that 
displays flexibility, adaptability, and 
resiliency suitable for the demands of 
today’s dynamic environment.

As the Administrator interacts with 
a number of internal and external 
stakeholders, exceptional leadership, 
communication, and interpersonal 
skills are of the utmost importance. 
The ideal candidate possesses a strong 
leadership presence with the ability 
to inspire confidence in those he/
she interacts with from community 
members to Department personnel 
to the District’s elected and appointed 
officials. Ideal candidates must also be 
adept at managing high-profile and 
sometimes controversial issues. He/
she will have a reputation for holding 
people accountable to high standards 
as well as a personal dedication to 
mentoring and developing staff. 
The ideal candidate will embrace 
the collegial atmosphere and spirit 
of teamwork that is the core of the 
District’s management culture.



Impressive candidates will also exhibit 
the following competencies and 
characteristics:
• Open and approachable; is 

community active/engaged
• Creative and innovative; a strategic 

problem-solver
• Technologically savvy
• Provides direction and guidance 

for staff with the ability to delegate 
while staying in tune with the 
Department’s operations; holds staff 
accountable to high standards

• Demonstrates the ability to work in 
a complex environment with often 
competing interests; proven ability 
to work effectively with members of 
the District’s Board of Directors and 
appointed commission members

• Customer service oriented; 
committed to providing the highest 
level of services and programs to 
the community

• Displays the ability to successfully 
manage projects of shifting 
priorities

• A person of the highest integrity – 
strives to do the right thing

MINIMUM 
QUALIFICATIONS 

• Bachelor’s degree in business 
administration, public 
administration, recreation 
administration or a closely related 
field; Master’s degree, Certified Park 
and Recreation Professional (CPRP) 
or Certified Park and Recreation 
Executive (CPRE) desirable.

• Eight (8) years of full-time 
experience in municipal parks and 
recreation work including four (4) 
years of progressively responsible 
administrative/management 
experience that includes 
responsibility for staff supervision, 
budgeting, program planning, 
promotional activities, operations 
and/or maintenance functions.

Any equivalent combination of training 
and experience which provides the 
required skills, knowledge and abilities 
may be considered qualifying at the sole 
discretion of the District.

COMPENSATION 
AND BENEFITS

The salary range for this position is 
$133,502 - $178,905. Actual salary 
will be dependent on the qualifications 
and experience of the selected 
candidate.

Benefits include:
• Medical
• Dental
• Life
• Vision
• Vacation
• Sick Pay
• Administrative leave allowances
• Employee Assistance 

The District participates in the 
California Public Employees’ Retirement 
System (CalPERS). New members 
in CalPERS will receive a retirement 
formula of 2% @ 62. Applicants who 
meet the requirements for a “classic 
member” will receive a retirement 
formula of 2% @ 55. Employees 
participate in the Medicare portion of 
Social Security.

APPLICATION PROCESS & 
RECRUITMENT SCHEDULE
The final filing date for this position is 
Monday, December 26, 2016. To be 
considered, please submit your cover 
letter with current salary, résumé, list 
of six professional references (who will 
not be contacted in the early stages of 
the recruitment) to: resumes@cpshr.us.  
Résumés should reflect years and 
months of positions held. 

Stuart Satow
CPS HR CONSULTING

916.471.3134 tel ∙ 916.561.7205 fax
E-mail: resumes@cpshr.us

Website: www.cpshr.us/search

Résumés will be screened based on 
the criteria outlined in this brochure. 
Candidates with the most relevant 
qualifications will be given preliminary 
interviews by the consultant. CPS HR 
Consulting will report the results to 
the District. The District will then select 
candidates to be invited to participate 
in panel interviews scheduled for 
the week of January 23rd. Extensive 
reference and background checks 
will be completed on the selected 
candidate with appointment 
anticipated in early February. For 
additional information about this 
position please contact Stuart Satow.

 




